Material takeoff worksheet

Project: Prepared by: Date / revision:

1. Enter one item per row. Record the drawing/location and measured quantity; choose one unit and use it consistently.

2. Set an allowance for this project (including 0%). Pack size is the quantity in one supplier pack, expressed in the same unit.

3. Adjusted gty = measured qty x (1 + allowance / 100). Whole packs = adjusted qty / pack size, rounded UP to a whole number.
4. Ordered gty = whole packs x pack size. Verify dimensions, specifications, quantities and supplier packaging before ordering.

Drawing / Measured Unit Allowance Pack size Adjusted Whole

location qty % (same unit) qty packs

Ordered
qty
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Example only: 120 m with a hypothetical 5% allowance gives 126 m; 25 m per pack gives 6 packs and 150 m ordered.
No trade allowance or rate is prescribed. Do not add quantities with different units. No pricing or unit conversion is included.
This PDF is a blank printable sheet, not a fillable form or calculator. Use the Excel workbook for editable formulas.



